
Flow Chart by Stacy Kubis – August 2006 
Marine Turtle Research Program 

 

Author

Prepare draft 

Solicit reviews 

Revise draft 

Complete SIS 
Form P01

Give draft and 
Form P01 to 

Division Chief 

Read draft 
 

Sign Form P01 to 
approve submission 
for editing 
 

Return both to author 

Division 
Chief

Draft approved? 

Submit 
draft (hard 
copy and 
electronic 
file) and 

Form P01 
to the SIS 

Editor 

Revise draft 
until Chief’s 

approval 
granted 

YES 

SIS 
Editor

Science 
Director

Edit 
draft 

(repeat) 

Revise 
draft 

(repeat) 

Revise draft 
(repeat) 

Submit 
revised draft 

and SIS 
Form P02 to 

Division 
Chief 

Review revised draft critically 
 

Sign Form P02 approving 
draft for release 
 

Certify that draft meets NOAA 
Information Quality Standards 

Is draft IQA certified?

Forward draft 
and signed 

Form P02 to 
Science 
Director 

Return draft 
and Form P02 
to SIS Editor 

Review Draft

Sign Form 
P02 to 
approve for 
publication 
 

Forward 
draft and 
Form P02 to 
SIS Editor 

Draft approved?

Notify author 
of status 
 

File draft 
manuscript 
and Form 
P02 

Return 
draft and 
Form P02 
to SIS 
Editor

Submit approved 
draft to journal 

Revise draft  

Provide SIS Editor 
with electronic copy 
of final version and 
date of acceptance 
 

If substantially 
modified, send final 
version to Chief 

Repeat review of 
IQA certification 

Revise draft 

File copy of accepted 
manuscript with 

signed Form P02

Proof galleys 

Provide reprints, final 
PDF, and publication info 

to PIFSC Editor  

Provide reprints, final 
PDF, and publication info 

to PIFSC Librarian  

Disseminate final 
document in accordance 
with Journal guidelines 

Disseminate final 
document in accordance 
with Journal guidelines 

NO 

YES 

NO 

YES NO 


